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	[bookmark: _I.__Corporate_Policy:]
I.    Corporate Policy:
	[bookmark: _It_is_the_policy_of_Ingersoll_Rand_]
It is the policy of Allegion, plc to ensure compliance with all US Customs and other government agency regulations.  This Import SOP is written in accordance with US Customs regulatory requirements.   Allegion, plc is the parent company of Schlage Lock Company, LLC, AD Solutions, Inc., Isonas, Inc. and Allegion Access Technologies LLC.  “Allegion” will be referenced periodically in this SOP. 

	
	

	[bookmark: _II.___Purpose:]II.    Purpose:
	[bookmark: _To_ensure_that_all_Ingersoll_Rand_S]The purpose of this SOP is to ensure all Allegion suppliers are aware of and adhere to US Customs and other government agency import requirements. All current revisions of this Import SOP can be found on the Allegion Supplier Portal (www.allegion.com/suppliers). 

	
	

	[bookmark: _III.___Scope:]III.   Scope:










[bookmark: _IV.__][bookmark: Freight][bookmark: Designated]IV.   Designated 
       Freight
       Forwarders:





































[bookmark: _V.___1][bookmark: ISF]V.     Importer Security     Filing (ISF):
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[bookmark: CustomsDocumentation]VI.    Customs Documentation: 













































































































[bookmark: _VII.___1]



























































































[bookmark: CustomsTrade][bookmark: CTPAT]VII.    Customs Trade Partnership Against Terrorism (CTPAT):





































































[bookmark: _VIII._Valuation][bookmark: _A.]






[bookmark: _VIII._Wood_Packaging]




[bookmark: OLE_LINK7][bookmark: COO]VIII. Country of Origin Marking: 







[bookmark: WPM]IX. Wood Packaging Materials:

























[bookmark: FreightPlans]X. Freight Plans:

































[bookmark: _XI._Responsibilities:]



























[bookmark: responsibilities]XI. Responsibilities:




























































































































































































[bookmark: CONTACTS][bookmark: AllegionContacts]XII.   
Allegion Contacts:




























[bookmark: OLE_LINK2][bookmark: Exhibit1]Exhibit 1



	[bookmark: _All_Ingersoll_Rand_Security_Technol]This policy and procedure provides instructions for shipments to the US for Schlage Lock Company, LLC, AD Solutions, Inc., Isonas, Inc. and Allegion Access Technologies LLC.

This SOP does not cover SOMI shipments to the US or Mexico. See “SOMI Import Standard Operating Procedure (SOP)” for instructions on SOMI shipments. 

This SOP does not cover INBOND shipments to Mexico. See “INBOND Standard Operating Procedure (SOP) for Schlage de Mexico” for instructions on INBOND shipments. 

Allegion has designated freight forwarders depending on the mode of transportation and type of shipment.  Please refer to the guide below when shipping product to any of Allegion’s US sites.
Note: This section only applies to designated freight forwarders and not to US Customs brokers.[footnoteRef:1] [1:  Our designated US Customs Brokers are provided within the “At-A-Glance US Imports 2023.”   ] 


A. [bookmark: _OCEAN_SHIPMENTS:]VESSEL SHIPMENTS:

· For all vessel shipments our designated freight forwarder is        Kuehne + Nagel (KN).  KN will be booking on behalf of Allegion on GSA-endorsed steamship lines.   

· Please refer to Exhibit 2 for contact information by country/city.

B. [bookmark: _AIR_SHIPMENTS:]AIR SHIPMENTS:

· Shipments under 65kgs:  Air shipments that weigh less than 65kgs should be forwarded through DHL Express (DHL).
Note: UPS is to be used in certain circumstances when noted specifically

· Shipments greater than 65kgs:  Air shipments that weigh more than 65kgs and destined for facilities in the US should be forwarded through UPS Supply Chain Solutions (UPS-SCS).    
   
· Please refer to Exhibit 2 for contact information by country/city

C. [bookmark: _INBOND_SHIPMENTS:]INBOND SHIPMENTS:

· Please refer to the separate procedure for INBOND SHIPMENTS.  Please find all procedures on the Allegion Supplier Portal (http://www.allegion.com/suppliers). 

D. SOMI SHIPMENTS:

· Please refer to the separate procedure for SOMI SHIPMENTS.  Please find all procedures on our Allegion Supplier Portal (http://www.allegion.com/suppliers). 


Under US Customs law, an Importer Security Filing (ISF) must be transmitted to US Customs at least 24 hours prior to loading any vessel bound for the US.  Failure to file the ISF will result in a $5K customs penalty per violation.  

For all vessel shipments, Suppliers must obtain an Importer Security Filing transaction number prior to physically turning cargo over to the freight forwarder. 

Procedure for Supplier to obtain ISF Transaction Number:

1. Obtain bill of lading number from the freight forwarder

2.    Complete Importer Security Filing (ISF) template, using template    entitled: “Allegion ISF TEMPLATE – US IMPORTS”


Note: the Excel version of the ISF template will be distributed with this SOP but can also be obtained from Trade Compliance.


 

3. Email completed ISF template and estimated time of vessel departure to the designated filing agent at least 72 hours in advance of sailing.  

For Schlage, AD Solutions and Isonas, the ISF Filing Agent for US Importations is: 
isf@iab-sd.com. The ISF contact is Steve Goding.

For Allegion Access Technologies LLC, the ISF Filing Agent for US Importations is:  isf@kuehne-nagel.com

4. Obtain ISF transaction number from filing agent (must be documented on the ISF template).  The ISF filing agent is required to return the ISF transaction number within 24 hours.

5. Deliver cargo to freight forwarder and provide copy of final ISF template (reflecting ‘ISF Transaction Number’) with shipment documentation.



A. [bookmark: _US_CUSTOMS_DOCUMENTATION][bookmark: _DOCUMENTATION_REQUIREMENTS:]US CUSTOMS DOCUMENTATION REQUIREMENTS:

1. Documents Required: The following documents are required for importation into the US.
· Importer Security Filing for vessel shipments
· Commercial Invoice
· Packing List
· Express Bill of Lading, Truck Bill or Airway Bill
· CTPAT Container Inspection Checklist (CIC) for FCL


2. [bookmark: _Consignee/Sold_To_Party:__The_name_]Shipping and Documentation instructions are reflected in the attached “At-A-Glance US Imports 2023”, and includes requirements for the following types of import shipments:

A. Ocean Vessel: KN                                                  
B. Small Package: DHL					           
C. Air Cargo: UPS-SCS                                                     

These matrixes provide the instructions for:

· Sold To Party
· Destination / Final Delivery
· Notify Party
· Special Requirements
· ISF filing agent





a. Invoice Requirements:  The invoice should contain the following information in English:

· The date of export
· The place of export (i.e., origin port);
· The exporter’s name, address, telephone number and name of person with knowledge of the shipment;
· Place where goods will be imported (Port of Entry);
· The bill to name and address;
· The ship to/sold to name and address;
· Terms of sale (i.e., FOB, CIF, etc.);
· Invoice number;
· Invoice date;
· Buyer’s PO and release number should be identified at the top of the invoice;
· Buyer’s part number/item number;
· Payment terms;
· Blanket order line item;
· Detailed description of the merchandise (this includes the grade or quality, the marks, numbers and symbols of the merchandise);
· Quantities and unit of measure;
· Unit price of each item; NOTE:  this must be the selling price (price to be paid or payable).
· Total value of each item;
· Total numeric and written value of shipment (i.e., $1000 – one thousand US dollars);
· Associated charges in the currency of purchase (i.e., material surcharges, freight costs, other applicable fees not already included in the invoice price per item);
· The currency of transaction;
· The country of origin of the goods;
· US Harmonized Tariff Code (see note below);
· If you do not have the US Harmonized Tariff Code for a product, please contact the Trade Compliance team prior to export.
· Packing list number associated with the shipment should be referenced;
· Page numbers.

b. Packing List Requirements:  The packing lists should contain the following information in English:

· Packing list number;
· Shipping marks (i.e., marks, numbers and symbols of the packages in which the merchandise is packed);
· Pallet numbers;
· Carton Numbers;
· Buyer’s part number/item number;
· Product description;
· Quantity (quantity per carton and total number of cartons should both be listed);
· Gross weight and unit of measure;
· Net Weight and unit of measure.


B. [bookmark: _RETURN_SHIPMENT_ENTRY_DOCUMENTATION]RETURNED or REJECTED GOODS DOCUMENTATION REQUIREMENTS:

· Documentation requirements for returned or rejected merchandise is the same as described above.  

· Indicate on the commercial invoice if the shipment is being returned or rejected and the reason for return (i.e., “Shipment being returned for repairs and re-export” (if applicable)).

· The invoice value shown on the invoice must be the actual value of the goods at the time they were purchased.


C. [bookmark: _CUSTOMS_ENTRY_DOCUMENTATION_DISTRIB]DOCUMENTATION DISTRIBUTION 

Copies of the following documents should be emailed to the NOTIFY parties instructed in the below attached “At-A-Glance US Imports 2023.”  The Primary Notify Parties are also included further below for reference. 

1. Importer Security Filing (for Vessel Shipments only)
2. Commercial invoice; 
3. Packing list;
4. Express Bill of Lading/Airway Bill/Truck Bill 
5. CTPAT Container Inspection Checklist (CIC) for FCL shipments 


Each document should be a separately scanned attachment (i.e., for example, all pages of the commercial invoice should be in one attachment, and all pages of the packing list should be in a separate attachment).  


                       

For Vessel Shipments:
For Schlage, AD Solutions and Isonas

Primary Notify Party:
International Automated Brokers (IAB)

Steve Goding, James Goding
Email the following:
sgoding@iab-sd.com
jamesg@iab-sd.com

Phone: (619) 671-3186
Phone: (619) 671-3185




For Allegion Access Technologies LLC

Primary Notify Party:
Kuehne+Nagel Inc (KN)

Elizabeth Yarns
Email the following: USBRKMSPHUB@KUEHNE-NAGEL.COM

Direct Phone: (651) 234-4259



     For DHL Air Shipments under 65kgs:
For Schlage, AD Solutions and Isonas
Primary Notify Party:
DHL

Customer Service Department
Email the following:
       CVGFormalManagementTeam@dhl.com

Phone: (800) 225-5345

For Allegion Access Technologies LLC

Primary Notify Party:
UPS Supply Chain Solutions

Christina Kemp
Email the following: Christinakemp@ups.com

Direct Phone: (502) 362-6657


For UPS Air Shipments greater than 65kgs:
For Schlage, AD Solutions and Isonas

Primary Notify Party:
International Automated Brokers (IAB)

Steve Goding, James Goding
Email the following:
sgoding@iab-sd.com
jamesg@iab-sd.com

Phone: (619) 671-3186
Phone: (619) 671-3185

For Allegion Access Technologies LLC

Primary Notify Party:
Kuehne+Nagel Inc (KN)

Elizabeth Yarns
Email the following: USBRKMSPHUB@KUEHNE-NAGEL.COM

Direct Phone: (651) 234-4259

***Important:  These instructions pertain solely to the distribution of IMPORT DOCUMENTATION for Customs clearance.   For payment instructions, the commercial invoices should also be sent to the appropriate entities as instructed on your PURCHASE ORDERS.   NOTE:  The EXACT SAME invoice must be used for BILLING AND CUSTOMS PURPOSES.


As part of US Customs’ CTPAT program (Customs Trade Partnership Against Terrorism), foreign suppliers are required to comply with the Minimum Security Criteria for Foreign Manufacturers (attached below). 



Allegion requires our foreign suppliers to (A) conduct and document container inspections and (B) apply high security seals to containers.   

All suppliers must comply with CTPAT requirements A and B listed immediately below: 

[bookmark: _A.__Conduct]A.  Conduct a 9-point Container Inspection prior to loading cargo, as well as:

· check the reliability of the locking mechanisms of the container doors,
· document the inspection using the “Container Inspection Checklist” (attached to this document), and
· assign documentation accountability (someone from your company must be assigned the responsibility for container inspections).
NOTE:   
[bookmark: _Hlk83367527]Container integrity is critical to protect against the introduction of unauthorized material, persons and agricultural pests into the US.  

 The required 9-point container inspection process covers: 
1. [bookmark: _Hlk83367677]Container cleanliness (no visible signs of pest contamination, including weeds, seeds, insects, fungi, etc.)
2. Pallet cleanliness (no visible signs of pest contamination, including weeds, seeds, insects, fungi, etc.)
3. Underside of Trailer
4. Left Wall
5. Right Wall
6. Front Wall  
7. Floor
8. Ceiling
9. Inside and Outside Door / Hinges 
(i.e., Ensure Locking mechanisms are secure)

Container Inspection Checklist
Complete the Container Inspection Checklist (attached to this SOP).  Suppliers must complete sections I, II, and III for shipments bound for the US and include the completed hardcopy form on the inside door of the container.    



[bookmark: _B.__Apply]B.  Apply a high security Seal to all shipping containers bound for the U.S. 

US law requires all containers bound for the U.S. to be secured with a high security SEAL which meets PAS/ISO 17712:2013 standards, as follows:

 (1) seals must meet or exceed certain standards for strength and durability to prevent accidental breakage, early deterioration (due to weather conditions, chemical action, etc.) or undetectable tampering under normal usage.  An 18MM MINIMUM WIDTH DIAMETER for bolt seals is required.

(2) seals must be clearly and legibly marked with a unique identification number.

(3) The seal is classified as an “H” – High Security Seal

Unused seals must be stored in a secure place and controlled.

Less than container loads must use a secured padlock or similar locking device.  Only a limited number of individuals should have access to open this padlock.  Once freight is consolidated for shipping to the US, the containers must be sealed with a high security seal. 

US Customs and Border Protection will assess civil penalties for violations of the container sealing requirement.

[bookmark: _A._Conduct_a_7-point_Container_Insp][bookmark: _A._Conduct_a_7-point_Container_Insp_1][bookmark: _A._Conduct_a][bookmark: _B.__Apply_a_high_security_Seal_to_a]For additional information/specifications related to the seal requirement and for questions on CTPAT, please contact the Trade Compliance group.    
To receive the Container Inspection Checklist via email as a Word document, contact the Trade Compliance group.


U.S. Customs laws require each imported article of foreign origin to be marked with the English name of the country of origin.   The country of origin marking must be permanent and conspicuous.   

The origin marking must be permanent so as to remain on the article (or its container) until it reaches the ultimate purchaser.  The size of the marking statement should be readily visible by normal handling of the article.


Suppliers must ensure all Wood Packaging Materials (WPM) comply with US and international phytosanitary standards as follows: 

· All WPM must be properly marked to indicate they have been either heat treated or treated with methyl bromide. 
· All WPM must contain the internationally recognized IPPC mark, which certifies treatment.  
· All WPM must also be free of timber pests. 
· All WPM must be very clean and cannot have any signs of weeds or seeds on them (free from organic plant life).   

WPM should not be stored outside.  Suppliers must regularly inspect their cargo areas to ensure they remain free of visible pest contamination.  

Wood Packaging Material (WPM) is defined as wood or wood products (excluding paper products, such as corrugated paper cartons) used in supporting, protecting or carrying a commodity.  Wood packaging materials include:

· pallets, 
· crates, 
· boxes, 
· packing blocks, 
· drums, 
· cases, 
· skids, and
· pieces of wood used to support or brace cargo.  

[image: ]

OCEAN VESSEL and AIR CARGO Shipments ONLY: 
Supplier must ensure the “Bill To” portion of the Bill of Lading reflects KORBER, our Third-Party Payment Provider, and the appropriate address below:

ALLEGION c/o Körber Supply Chain
Freight Plan XXXXX (replace XXXXX with applicable 5-digit number listed above)
11555 N Meridian St., STE - 200
Carmel IN, 46032

* DHL (<65 kgs), no reference to KORBER or Freight Plan Number is necessary. The account number will be entered upon shipment creation by the supplier under the 3rd Party Billing field. Screenshot example below.


[image: ]
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A.  PLANNER/BUYER (INITIATOR):

 (1) Purchase Orders for New Product – NOTIFY TRADE COMPLIANCE
The Planner/Buyer is responsible for advising Trade Compliance when new articles will be purchased.  The Planner/Buyer will complete the “US Import Classification Form” (attached below).  Planner/Buyer must email this completed form to the Trade Compliance Analyst. This step will allow the Trade Compliance Analyst to review the new parts in order to assign a US HTS Classification and identify any other government agency requirements.
 





(2) Quantity Discrepancies
It is the responsibility of the Planner/Buyer to research the reasons for any quantity discrepancies and advise the Trade Compliance Manager regarding all discrepancies.  The Planner/Buyer will complete the Receiving Discrepancy Report - Exhibit 3.  This information is then used to make corrections with US Customs.  The US Customs entry quantities must match the quantity that was received.  The values on the invoice must also match what the supplier will be paid for the shipment. Failure to report quantity and value discrepancies jeopardizes the company’s compliance efforts and places the company at risk of receiving a penalty.

B. FOREIGN SUPPLIER: 

(1) Importer Security Filing
Suppliers cannot release any vessel cargo to the freight forwarders until they have obtained an ISF transaction number (see ISF instructions under section V of this SOP).

(2) Documentation
Ensure all documentation is provided to the freight forwarder and US Customs Broker, and complies with this Import SOP: 
· Importer Security Filing for vessel shipments
· CTPAT Container Inspection Checklist (CIC)
· Commercial invoice (with required data, including HTS classification)
· Packing List
· Seaway bill of lading and / or Automated Manifest System (AMS) bill, Truck Bill or Airway Bill (House bill)

 (3) Bill of Lading/House bill of Lading Numbers
Supplier is to send, via email, the master bill of lading number and house bill of lading number to the Planner/Buyer.  This information is used to track the shipment.

(4) Transportation Issues/Delays
The Americas Logistics Manager along with the Buyer/Planner must be immediately notified in the event of delays, cancellations and/or rescheduling of freight that causes airline/port delays, mechanical problems, traffic congestion, embargoes, Customs audits/holds, or any other type of transportation delay/failure. 

(5) Freight Bill Audit/Payment
Any questions surrounding the usage of freight plan numbers, invoice payment cycles or other freight bill audit and payment issues should be brought to the immediate attention of the Americas Logistics Manager.


C. FREIGHT FORWARDER:

(1) Documentation at Origin
The Freight Forwarder is responsible for ensuring that he/she has copies of documentation at origin.  Next, the Freight Forwarder scans and uploads the documentation into the freight forwarding system to support recordkeeping efforts.  

The Freight Forwarder should NOT allow a shipment to depart origin without the required documentation. 

The Freight Forwarder is responsible for ensuring that the arrival notice with the supplier documents are turned over to the designated Broker.


(2) Freight Bills (OCEAN VESSEL and AIR CARGO Shipments Only)
Bills of lading and supporting documents for any freight, drayage, terminal fees, etc. must be sent with the freight invoice to KORBER (the freight payment service provider) for payment processing.  It is extremely important that the freight plan number be included on the Bill of Lading. Allegion will not be responsible for the payment of freight invoices sent to KORBER with missing or incorrect freight plan numbers. In addition, it is important for suppliers and freight forwarders to note that only freight related charges are to be billed to KORBER. Under no circumstances should KORBER be billed for any direct material costs. 
It is imperative that the “Bill To” block of the Bill of Lading be filled out to reflect KORBER, Allegion’s Third-Party freight payment provider. In addition to the KORBER reference, a unique freight plan number must also accompany the KORBER address. Each Allegion facility has a specific freight plan number, as outlined in Section X, and the following information is required to be placed in the Bill of Lading “Bill To” block:	

ALLEGION c/o Körber Supply Chain
Freight Plan XXXXX (replace with correct 5 digit # from p.10)
11555 N Meridian St., STE - 200
Carmel IN, 46032






D. US CUSTOMS BROKER:

(1) Documentation
The US Customs Broker is responsible for reviewing all supplier import documentation and ensuring it meets the US Customs requirements for entry and compliance purposes.  The US Customs Broker is also responsible for reviewing the entry file in accordance with Allegion’s “US Customs Broker Guidelines.”  These Guidelines include Billing requirements.

(2) Recordkeeping
The US Customs Broker is responsible for mailing a Data Stick or CD of all entry records for the month to the Trade Compliance Manager.

Copies of the entry packets should be sent with the billing invoice to KORBER, the freight payment service provider, for payment processing.  The Freight Plans must be included.

(3) Missing Data
The US Customs Broker is responsible for coordinating further with the US Customs Team for any missing data, such as country of origin or classifications.   


E. ALLEGION TRADE COMPLIANCE:

(1) US HTS Classification
The Trade Compliance Analyst is responsible for reviewing the  US IMPORT Classification Form that the Buyer/Planner sends.   The Trade Compliance Analyst will determine the correct US HTS Classification. The Trade Compliance Analyst will maintain records of supporting documentation used for determination of the US HTS.  The classification will be provided to the Buyer/Planner within 2 days.    The Trade Compliance Analyst will also update the Broker Master with the new part and compliance details. 


(2) Audits
The Trade Compliance Analyst is responsible for performing periodic entry audits to ensure suppliers, Planner/Buyers and Brokers are following this US Import SOP, as well as following the compliance requirements of the US Customs and Border Protection agency.

(3) Quantity Discrepancies
The Trade Compliance Manager will review the Receiving Discrepancy Report that the Planner/Buyer sends. The Trade Compliance Manager will communicate the required entry changes to the US Customs Broker.  Please refer to Exhibit 3.

F.   ALLEGION LOGISTICS:

(1) Logistics Support / Contracts
The Americas Logistics Manager is responsible for providing logistics support, including operational crisis management support, when requested by the US plants, factories, and distribution centers. In addition, the Americas Logistics Manager will ensure that the designated freight forwarder/carrier is consistent with the Allegion endorsed transportation base, as well as making sure that logistical movements are conducted in accordance with established contracted rates and service levels established by Allegion.

G. ALLEGION RECEIVING:

The US Receiving Supervisor is to notify the Planner/Buyer when quantity discrepancies are identified at time of receiving. It is CRITICAL that quantity discrepancies are reported to ensure correct declarations are made to US Customs.  Failure to do so may lead to serious penalties against Allegion.  



For questions, please contact the following:

	TRADE COMPLIANCE
	Yesenia Gallegos, 
Trade Compliance Manager 
	(619) 778-2127

	
	Maria Serratos
Supervisor, US Imports and Classification
	(619) 210-2205

	
	Fernanda Velarde
Trade Compliance Analyst
	(619) 210-2207

	
	Kelly Guzman, 
Trade Compliance Director
	(619) 778-4137

	LOGISTICS
	Patrick Bowman
Americas Logistics Manager
	(317) 617-4068

	
	Doug Pasquale
Global Logistics and Distribution Director
	(317) 420-6300







Container Inspection Checklist (CIC) 

This example is shown for illustration only.  Please use the Word version available below and on the Allegion Supplier Portal. 
[image: ]


	[bookmark: _V.___Customs_Documentation:][bookmark: _V.__Customs_Documentation:][bookmark: _V.__Customs][bookmark: _V.__][bookmark: _VI.__][bookmark: _VII.__][bookmark: _VII._Country_of][bookmark: _VIII._Country_of][bookmark: _IX._Freight_Plans][bookmark: _VI.__Freight_Forwarder_____Contacts][bookmark: _Freight_Plans][bookmark: _X._Responsibilities:]
	

	[bookmark: _XI.___Customs_and_International_Tra]

	[bookmark: _Hlk2243748]Freight Carrier Contacts[bookmark: Exhibit2]Exhibit 2


0. OCEAN VESSEL: KUEHNE+ NAGEL (KN)
Bangkok
Bangkok Branch Office

	· Walailuk Sathinasee– FCL & LCL

	PH: TBD
	walailuk.sathinasee@kuehne-nagel.com



Hanoi 
Hanoi Branch Office

	· Trang Ngoc Nguyen – FCL & LCL

	PH: TBD
	trang.ngoc.nguyen@kuehne-nagel.com



Osaka 
Osaka Branch Office

	· Sachiko Iwasaki – FCL & LCL

	PH: TBD
	sachiko.iwasaki@kuehne-nagel.com



Zhongshan 
Zhongshan Branch Office

	· Phoebe Ou – FCL & LCL

	PH: TBD
	phoebe.ou@kuehne-nagel.com



Jiangmen 
Jiangmen Branch Office
20-21/F Center Plaza North Tower

	· Carol Yi – FCL & LCL

	PH: 0086-20-2238-6944
	carol.yi@kuehne-nagel.com



Ningbo
Ningbo Branch Office
6F(south) Howard Johnson Office, Building 230, 
Liuting Street, Ningbo

	· Vivienne Qin – FCL + LCL

	PH: 0086-574-2790 9702
	vivienne.qin@kuehne-nagel.com



Shanghai
Shanghai Branch Office
Life Hub at Daning
Office Tower Block 1, 11-16F
1868 Gong He Xin Road
Zhabei District
200072, Shanghai

	· Anson Wang - FCL

	PH:0086-21-2602 8083
	Anson.Wang@kuehne-nagel.com


    
	· Phoenix Wu - LCL

	PH: 0086-21-2602 8085
	phoenix.wu@kuehne-nagel.com



Shenzhen
Shenzhen Branch Office
Unit A/B/D/D, 28/F Block A World Finance Center
4003 ShenNan Dong Road Shenzhen 518001

	· Chaya Luo - LCL

	PH:  0086-755-8269 2429
	chaya.luo@kuehne-nagel.com



Hong Kong + Yantian
Hong Kong Branch Office
Kuehne + Nagel, Inc.
32/F Manhattan Place
23 Want Tai Road
Kowloon, Hong Kong

	· Charlie Kok - FCL

	PH:0085-2-2866 5260
	Charlie.kok@kuehne-nagel.com

	
	



	· Jojo Wong - LCL

	PH:00852-2823 7199
	jojo.wong@kuehne-nagel.com

	
	



Kaohsiung
Kaohsiung Branch Office
Kuehne + Nagel, Inc.
A-2 6th Floor
8 Min Chuan 2nd Road
806 Kaohsiung – Taiwan (R.O.C.)

	· Diane Tsao – FCL + LCL

	PH: 00886-7-3391085 ext. 122
	Diane.Tsao@kuehne-nagel.com




Taipei + Keelung
Taipei Branch Office
Kuehne + Nagel, Inc.
10F, No.246, Sec. 1, Neihu Rd, Neihu Dist, 
Taipei City, 114661 – Taiwan (R.O.C)


	Ashlee Su – FCL + LCL

	PH: 00886-2-2544 5150
	ashlee.su@kuehne-nagel.com




INDIA
Delhi Branch Office
70, Udyog Vihar Phase IV
Gugaon, India 122017

	· Siddhartha Chaudhury - FCL

	PH:  0091-124-459 5838
	Siddhartha.chaudhury@kuehne-nagel.com

	· Pardeep Saini - LCL

	PH:  0091-124-459-5959
	pardeep.saini@kuehne-nagel.com



Tuticorin Branch Office

	· Balakumar Periyasamy – FCL + LCL

	PH:  TBD
	Balakumar.periyasamy@kuehne-nagel.com




301-302, Buliding 637
Opp. Sears Tower & CII Building
Near Panchwati Cross Roads
Gulbai Tekra Road
Ellisbridge, Ahmedabad 380006

	· Biju Nair - LCL

	PH:  0091-79-4024-6428
Mobile: 0091-99 2575 7778
	biju.nair@kuehne-nagel.com



Tijuana
Tijuana Branch Office 
Paseo de los Heroes SN, Esquina
Diego Rivera, Plaza Lincoln Int 209, Zona Rio
Tijuana, B.C. MX 22010

	General Contact: info.tijuana@kuehne-nagel.com

	Elsa Escalante / Ocean Freight Supervisor

	

	
	Esla.Escalante@kuehne-nagel.com

	Diego Navarro / FCL Coordinator

	
	Diego.Navarro@kuehne-nagel.com

	Victor Rochin / LCL Coordinator

	
	External.Victor.Rochin@kuehne-nagel.com




Minneapolis
Minneapolis Brand Office
1440 Northland Drive, Suite 300
Mendota Heights, MN 55120, USA

	· Andrea Birkeland – Operational Account Manager

	PH:  001-651-234-4266
	andrea.birkeland@kuehne-nagel.com


	· Stephanie Klinckman – Ocean Freight Import Manager 

	PH:  001-651-234-4208
	Stephanie.Klinckman@kuehne-nagel.com


	· Jenna Yentsch – Ocean Freight Import Operator FCL

	PH: 001-651-234-4296
	jenna.yentsch@kuehne-nagel.com



allegion.support@kuehne-nagel.com  
Escalation Purposes only.  Contact regional contacts above for booking and tracking requests.

0. [bookmark: _VIII.__Logistics_and_Transportation][bookmark: _Hlk1382975][bookmark: UPS2]SMALL PACKAGE: DHL Express (DHL)

Customer Service Team – Lead: Chris Johnson 
Email: allegion.customercare@dhl.com 

Phone (Within US): 1-877-873-2521 x 53553

If outside of the US, please work with your local DHL office for assistance. You can use the links below as well:

· To find the nearest Service Point and its hours of operation, please visit:
http://www.dhl.com/en/express/shipping/find_dhl_locations.html

· For more details on E-Shipping tools, please visit:
http://www.dhl.com/en/express/resource_center/advanced_shipping.html

· To obtain DHL eMailShip in the language of your choice, please visit: 
http://www.dhl.com/en/express/resource_center/emailship.html

· To order Supplies: please visit:
http://www.dhl.com/en/express/shipping/order_supplies.html

· Contact DHL if you need assistance with your first Express shipment—please visit:
http://www.dhl.com/en/contact_center.html


0. AIR CARGO: UPS SUPPLY CHAIN SOLUTIONS (UPS-SCS):
 
Strategic Support Desk / Pickups
Phone: 800-648-9333 or 913-693-6300 from outside the US
Email: AllegionGFF@ups.com
Expected Coverage- 24/6 Monday 0700cst – Saturday 2359cst.  

Local Offices Identified. 

Ningbo 
Phone: 86 574 2766-1600 
UPS SCS Air Export Mailbox 
Email: UPSNGB-Export-Operations-Air@ups.com  (DL List)
Phoebe Cen – Supervisor 
phoebe.cen@ups.com
Jasmine Yuan - Manager 
jamine.yuan@ups.com  

Shanghai 
Phone: 86 21 3855 3000 
UPS SCS Air Export Mailbox 
UPSFFSHAEXPCSRSHATEAM@ups.com (DL List) 
Zhao Lauren (aao1npp) Senior Manager Work: 86-21-61057888 Mobile: 13-81887-9327 Email: lauren.zhao@ups.com  
Stephanie Hu  - Manager 
Stephanie.hu@ups.com 

Hong Kong 
Phone: 852-2738-5000 
UPS SCS Air Export Mailbox 
hkgairexport@ups.com (DL List) 
Billy Chow Manager 
billy.chow@ups.com 
Fung Brenda Supervisor 
Supervisor 
Email: bfung@ups.com   
Yantian (Shenzhen)
Phone: 86 755 83160688
UPS SCS Air Export Mailbox 
Email: upsupsszxairexport@ups.com
Joy Hu – Supervisor - (Included on DL) 
Kenny Mok - Manager - (Included on DL)

Kaohsiung
Phone: 0800-291-300 / 886 7 586 8800
UPS SCS Air Export Mailbox 
UPSKHHAIR@ups.com  (DL List) 

Hsieh Pony – Air Coordinator (included on DL)

Grace Wang – Manager 
grace.wang@ups.com 


Keelung / Taipei
Imports 
Email: UPSTWAIRIMPORT@ups.com (DL List)
Exports 
Email: UPSTWAIREXPORT@ups.com (DL List)
Phone: 886 2 6611-7676 
Frances Hsu – Asst Manager Exports (Included on DL list) 
Grace Wang – Manager 
grace.wang@ups.com

Mumbai (Bombay) Nava Sheva
UPSUPSBOMAIREXPORTS@ups.com  (DL List) 
Phone: 91 022 71726200
Kumar Gupta Vinod – Executive Exports 
Zubin Bhagalia – Manager zubin.bhagalia@ups.com
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Receiving Discrepancy Report

Instructions to Planner/Buyer:   Please complete Section I below.  Forward the completed checklist to Allegion US Trade Compliance for any quantity discrepancies.

Please note: This report should be sent to the Allegion team within 2 days of receiving the merchandise, so that they may modify the US Customs Entry timely.  
  

Section I.   

Date 		 	 


Entry Number (if known)  
  

Invoice Number and Invoice Date


Supplier Name  


Container #		 	 


Bill of Lading Number and House Bill of Lading Number  

 
Oracle Part # or Part # (where Oracle is not used)	
 

Quantity Declared	  


Quantity Received 	 


Full Value that will be paid for the invoice

 
Planner/Buyer Name 


Name of Person who detected the issue:  	 
1
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ISF Template US Imports 2023.xlsx
Allegion ISF - US IMPORTATION











		U.S. IMPORTATION

		TEMPLATE FOR THE IMPORTER SECURITY FILING (ISF)



				SUPPLIER TO COMPLETE

		1.0		House Bill of Lading Number(s):
(if known)



				Supplier Invoice Number(s):				 











				ISF Completed by:

						Name:

						Phone:

						E-mail:

						Date:



		2.0		Seller Name and Address:

				Name:

				Address:

				City:														   State/Province:

				Zip Code:						Country:



		3.0		Buyer ("Sold To" Party) Name and Address:
Please select from the drop down menu										Schlage Lock Co. LLC
 11819 North Pennsylvania Street
 Carmel, IN 46032 USA



		4.0		Ship-To Party Name and Address:

				Name:

				Address:																																				     

				City:														   State/Province:

				Zip Code:						Country:



		5.0		Container Stuffing Location:

				Name:

				Address:

				City:														   State/Province:

				Zip Code:						Country:



		6.0		Consolidator (stuffer) Name and Address:

				Name:

				Address:

				City:														   State/Province:

				Zip Code:						Country:



		7.0		Importer of Record / FTZ Applicant Identification Number: Please select from the drop down menu										56-255055300
 Allegion Access Technologies LLC

				NOTE to Filer: Confirm this Name agrees with "Buyer (Sold To Party)" Name in Field #3.



		8.0		Consignee Number:
Please select from the drop down menu										56-255055300
 Allegion Access Technologies LLC

				NOTE to Filer: Confirm this Name agrees with "Buyer (Sold To Party)" Name in Field #3.











				9.  Manufacturer Name
 and Address				10.  Country of Origin
(Please select from the drop down menu)										11. Commodity HTSUS Number
(Please select from the drop down menu)



																		Other HTS  (Please complete HTS below)









































				FILER TO COMPLETE

		12.		ISF Transaction No.:



		13.0		House Bill of Lading Number(s):
(if not provided in #1)





&P of &N	




Instructions











		U.S. IMPORTATION

		INSTRUCTIONS FOR COMPLETION OF THE TEMPLATE FOR THE IMPORTER SECURITY FILING (ISF)



		1.0		House Bill of Lading Number: 

				The ISF filing is required for each shipment at the lowest bill of lading level (i.e. the house bill of lading or regular/straight bill of lading). One ISF can cover multiple bills of lading.  If the House Bill of Lading number is KNOWN, please provide.  If it is not known, then the party filing the ISF will be responsible for providing this information.



				Supplier Invoice Number(s): 

				All invoice numbers should be indicated.  Although this data is not required for the ISF filing, it will facilitate the processing and tracking of the ISF.



				ISF Completed by:

				Seller, please complete the requested contact information and date.



		2.0		Seller Name and Address:

				Name and address of the last known entity by whom the goods are sold or agreed to be sold. If the goods are to be imported otherwise than in pursuance of a purchase, the name and address of the owner of the goods must be provided.  A widely recognized commercially accepted identification number (such as a DUNS number) for this party may be provided in lieu of the name and address.



		3.0		Buyer ("Sold To" Party) Name and Address:

				Name and address of the last known entity to whom the goods are sold or agreed to be sold. If the goods are to be imported otherwise than in pursuance of a purchase, the name and address of the owner of the goods must be provided.  Please select from the drop down menu.  A widely recognized commercially accepted identification number (such as a DUNS number) for this party may be provided in lieu of the name and address.



		4.0		Ship-To Party Name and Address:

				Name and address of the first deliver-to party scheduled to physically receive the goods after the goods have been released from customs custody.  A widely recognized commercially accepted identification number (such as a DUNS number) for this party may be provided in lieu of the name and address.



		5.0		Container Stuffing Location:

				Name and address(es) of the physical location(s) where the goods were stuffed into the container. For break bulk shipments, the name and address(es) of the physical location(s) where the goods were made ‘‘ship ready’’ must be provided.  A widely recognized commercially accepted identification number (such as a DUNS number) for this party may be provided in lieu of the name and address.  For LCL's, the forwarder's CFS will be shown here.  For FCL's, the shipper/supplier will be shown here.



		6.0		Consolidator (stuffer) Name and Address:

				Name and address of the party who stuffed the container or arranged for the stuffing of the container.  A widely recognized commercially accepted identification number (such as a DUNS number) for this party may be provided in lieu of the name and address. For LCL's, the forwarder's CFS will be shown here.  For FCL's, the shipper/supplier will be shown here.



		7.0		Importer of Record / FTZ Applicant Identification Number: 

				Internal Revenue Service (IRS) number, Employer Identification Number (EIN), Social Security Number (SSN), or CBP assigned number of the entity liable for payment of all duties and responsible for meeting all statutory and regulatory requirements incurred as a result of importation. For goods intended to be delivered to an FTZ, the IRS number, EIN, SSN, or CBP assigned number of the party filing the FTZ documentation with CBP must be provided. The importer of record number for Importer Security Filing purposes is the same as ‘‘importer number’’ on CBP Form 3461.   
Note to Filer: The name selected here must agree with the Buyer "Sold To" Party listed in Field # 3.  Please select from the drop down menu.  
                                       



				Schlage Lock Company, LLC - This business includes Schlage, Von Duprin, RSI, Dexter Kryptonite, Falcon, LCN, Schlage Electronic Security, Ives, Glenn Johnson, Zero, Brio, Steelcraft or XceedID.                        

AD Solutions, Inc. - This business is a stand alone business unit with its own Importer of Record number. 
     

Allegion Access Technologies LLC - This business is a stand alone business unit with its own Importer of Record number.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              









		8.0		Consignee Number:

				Internal Revenue Service (IRS) number, Employer Identification Number (EIN), Social Security Number (SSN), or CBP  assigned number of the individual(s) or firm(s) in the United States on whose account the merchandise is shipped. This element is the same as the ‘‘consignee number’’ on CBP Form 3461.  This number will belong to the US location to which goods are shipped. 
Note to Filer: The name selected here must agree with the Buyer "Sold To" Party listed in Field # 3.  Please select from the drop down menu.                                          



		9.0		Manufacturer (or supplier) Name and Address:

				Name and address of the entity that last manufactures, assembles, produces, or grows the commodity or name and address of the party supplying the finished goods in the country from which the goods are leaving. In the alternative, the name and address of the manufacturer (or supplier) that is currently required by the import laws, rules and regulations of the United States (i.e., entry procedures) may be provided (this is the information that is used to create the existing manufacturer identification (MID) number for entry purposes).  A widely recognized commercially accepted identification number (such as a DUNS number) for this party may be provided in lieu of the name and address.



		10.0		Country of Origin:

				Country of manufacture, production, or growth of the article, based upon the import laws, rules and regulations of the United States.



		11.0		Commodity HTSUS Number:

				Duty/statistical reporting number under which the article is classified in the Harmonized Tariff Schedule of the United States (HTSUS). The HTSUS number is required to be provided to the 6 digit level. The HTSUS number may be provided up to the 10 digit level. This element is the same as the ‘‘H.S. number’’ on CBP Form 3461 and can only be used for entry purposes, if it is provided at the 10-digit level or greater by the importer of record or its licensed customs broker. The manufacturer (or supplier) name and address, country of origin, and commodity HTSUS number must be linked to one another at the line item level.



		12.0		ISF Transaction Number:

				The ISF Transaction Number is a unique transaction identifier assigned by U.S. Customs and Border Protection and returned when an ISF is accepted.  The ISF Transaction Number is returned in the output response for an ISF and the ISF Status Notification. 









Datasheet

		AFGHANISTAN, AF		54-213941200
 Schlage Lock Co., LLC				Schlage Lock Co. LLC
 11819 North Pennsylvania Street
 Carmel, IN 46032 USA

		ÅLAND ISLANDS, AX		80-095574400
 AD Solutions, Inc.		3925.90.  Builders' ware of plastics 		AD Solutions, Inc.
 2201 100th St SW
 Everett, WA 98204 USA

		ALBANIA, AL		56-255055300
 Allegion Access Technologies LLC		3926.90.  Other articles of plastic 		Allegion Access Technologies LLC
 11819 North Pennsylvania Street
 Carmel, IN 46032 USA

		ALGERIA, DZ				4016.99.  Rubber Articles

		AMERICAN SAMOA, AS				4819.10.  Corrugated Paper Boxes, Cartons, etc.

		ANDORRA, AD				4819.20.  Non-Corrugated Paper Cartons, Boxers, etc.

		ANGOLA, AO				4821.10.  Labels, Printed and of Paper

		ANGUILLA, AI				4901.10.  Printed Single Sheets, Instruction Sheets

		ANTARCTICA, AQ				4911.99.  Other Printed Matter

		ANTIGUA AND BARBUDA, AG				7308.30.  Doors and Frames

		ARGENTINA, AR				7312.10.  Stranded Wire, Rope and Cable

		ARMENIA, AM				7315.82.  Welded Link Chain

		ARUBA, AW				7315.89.  Round Link Chain

		AUSTRALIA, AU				7318.12.  Wood Screws

		AUSTRIA, AT				7318.14.   Self-tapping screws

		AZERBAIJAN, AZ				7318.15.  Screws and Bolts, Other

		BAHAMAS, BS				7320.90.  Springs, Other

		BAHRAIN, BH				7326.20.  Wire of Iron or Steel

		CHRISTMAS ISLAND, CX				7419.80.  Other articles of copper / Other

		BANGLADESH, BD				7610.10. Aluminum Structures for Doors and Windows

		BARBADOS, BB				8207.90.  Other interchangeable tools

		BELARUS, BY				8301.10.  Padlocks

		BELGIUM, BE				8301.20.  Locks for Motor Vehicles

		BELIZE, BZ				8301.30.  Locks for Furniture (cabinets, drawers, etc.)

		BENIN, BJ				8301.40.  Door Locks (electronic or keyed)

		BERMUDA, BM				8301.60.  Parts of Locks

		BHUTAN, BT				8301.70.  Keys  

		BOLIVIA, BO				8302.10.  Hinges

		BOSNIA AND HERZEGOVINA, BA				8302.20.  Castors, and parts thereof

		BOTSWANA, BW				8302.41.  Exit Devices for Doors

		BOUVET ISLAND, BV				8302.41.  Non-Keyed Locks for Doors

		BRAZIL, BR				8302.41.  Other Mountings, Fittings for Doors

		BRITISH INDIAN OCEAN TERRITORY, IO				8302.41.  Stops, Pulls, Plates, Knockers for Doors

		BRUNEI DARUSSALAM, BN				8302.42.  Mountings for Furniture

		BULGARIA, BG				8302.50.  Hat Racks, Hat Pegs, etc.

		BURKINA FASO, BF				8302.60.  Automatic Door Closers and Parts       

		BURUNDI, BI				8310.00.  Numbers, Sign Plates, Other Plates and Parts

		CAMBODIA, KH				8454.30.  Die Casting Machines

		CAMEROON, CM				8471.60.  Card Key and Magnetic Media Entry Device

		CANADA, CA				8471.90.  Readers (magnetic, electronic, proximity, etc.)

		CAPE VERDE, CV				8473.30.  Parts of Readers, Automatic Data Processing Machines

		CAYMAN ISLANDS, KY				8479.89.  Machines and Mechanical appliances having individual functions; Other

		CENTRAL AFRICAN REPUBLIC, CF				8479.89.  Machines and Mechanical Appliances having individual functions; Parts

		CHAD, TD				8483.40.  Gears and Gearing, other than toothed wheels, chain sprockets, and other transmission elements

		CHILE, CL				8483.90.  Gears, Gearboxes

		CHINA, CN				8501.31.  Motors         

		COCOS (KEELING) ISLANDS, CC				8536.50.  Electrical apparatus for switching or connecting electrical circuits; Switches

		COLOMBIA, CO				8537.10.  Motor Control Center for a voltage not exceeding 1,000 V

		COMOROS, KM				8537.10.  Programmable controllers

		CONGO, CG				9013.80.  Door Viewers (door eyes)

		CONGO, THE DEMOCRATIC REPUBLIC, CD				9106.10.  Time Recorders 

		COOK ISLANDS, CK				Other HTS  (Please complete HTS below)

		COSTA RICA, CR

		CÔTE D'IVOIRE, CI

		CROATIA, HR

		CUBA, CU

		CYPRUS, CY

		CZECH REPUBLIC, CZ

		DENMARK, DK

		DJIBOUTI, DJ

		DOMINICA, DM

		DOMINICAN REPUBLIC, DO

		ECUADOR, EC

		EGYPT, EG

		EL SALVADOR, SV

		EQUATORIAL GUINEA, GQ

		ERITREA, ER

		ESTONIA, EE

		ETHIOPIA, ET

		FALKLAND ISLANDS (MALVINAS), FK

		FAROE ISLANDS, FO

		FIJI, FJ

		FINLAND, FI

		FRANCE, FR

		FRENCH GUIANA, GF

		FRENCH POLYNESIA, PF

		FRENCH SOUTHERN TERRITORIES, TF

		GABON, GA

		GAMBIA, GM

		GEORGIA, GE

		GERMANY, DE

		GHANA, GH

		GIBRALTAR, GI

		GREECE, GR

		GREENLAND, GL

		GRENADA, GD

		GUADELOUPE, GP

		GUAM, GU

		GUATEMALA, GT

		GUERNSEY, GG

		GUINEA, GN

		GUINEA-BISSAU, GW

		GUYANA, GY

		HAITI, HT

		HEARD ISLAND AND MCDONALD ISLANDS, HM

		HOLY SEE (VATICAN CITY STATE), VA

		HONDURAS, HN

		HONG KONG, HK

		HUNGARY, HU

		ICELAND, IS

		INDIA, IN

		INDONESIA, ID

		IRAN, ISLAMIC REPUBLIC OF, IR

		IRAQ, IQ

		IRELAND, IE

		ISLE OF MAN, IM

		ISRAEL, IL

		ITALY, IT

		JAMAICA, JM

		JAPAN, JP

		JERSEY, JE

		JORDAN, JO

		KAZAKHSTAN, KZ

		KENYA, KE

		KIRIBATI, KI

		KOREA, DEMOCRATIC PEOPLE'S REPUBLIC, KP

		KOREA, REPUBLIC OF, KR

		KUWAIT, KW

		KYRGYZSTAN, KG

		LAO PEOPLE'S DEMOCRATIC REPUBLIC, LA

		LATVIA, LV

		LEBANON, LB

		LESOTHO, LS

		LIBERIA, LR

		LIBYAN ARAB JAMAHIRIYA, LY

		LIECHTENSTEIN, LI

		LITHUANIA, LT

		LUXEMBOURG, LU

		MACAO, MO

		MACEDONIA, (FORMERLY YUGOSLAV), MK

		MADAGASCAR, MG

		MALAWI, MW

		MALAYSIA, MY

		MALDIVES, MV

		MALI, ML

		MALTA, MT

		MARSHALL ISLANDS, MH

		MARTINIQUE, MQ

		MAURITANIA, MR

		MAURITIUS, MU

		MAYOTTE, YT

		MEXICO, MX

		MICRONESIA, FEDERATED STATES OF, FM

		MOLDOVA, MD

		MONACO, MC

		MONGOLIA, MN

		MONTENEGRO, ME

		MONTSERRAT, MS

		MOROCCO, MA

		MOZAMBIQUE, MZ

		MYANMAR, MM

		NAMIBIA, NA

		NAURU, NR

		NEPAL, NP

		NETHERLANDS, NL

		NETHERLANDS ANTILLES, AN

		NEW CALEDONIA, NC

		NEW ZEALAND, NZ

		NICARAGUA, NI

		NIGER, NE

		NIGERIA, NG

		NIUE, NU

		NORFOLK ISLAND, NF

		NORTHERN MARIANA ISLANDS, MP

		NORWAY, NO

		OMAN, OM

		PAKISTAN, PK

		PALAU, PW

		PALESTINIAN TERRITORY, OCCUPIED, PS

		PANAMA, PA

		PAPUA NEW GUINEA, PG

		PARAGUAY, PY

		PERU, PE

		PHILIPPINES, PH

		PITCAIRN, PN

		POLAND, PL

		PORTUGAL, PT

		PUERTO RICO, PR

		QATAR, QA

		RÉUNION, RE

		ROMANIA, RO

		RUSSIAN FEDERATION, RU

		RWANDA, RW

		SAINT BARTHÉLEMY, BL

		SAINT HELENA, SH

		SAINT KITTS AND NEVIS, KN

		SAINT LUCIA, LC

		SAINT MARTIN, MF

		SAINT PIERRE AND MIQUELON, PM

		SAINT VINCENT AND THE GRENADINES, VC

		SAMOA, WS

		SAN MARINO, SM

		SAO TOME AND PRINCIPE, ST

		SAUDI ARABIA, SA

		SENEGAL, SN

		SERBIA, RS

		SEYCHELLES, SC

		SIERRA LEONE, SL

		SINGAPORE, SG

		SLOVAKIA, SK

		SLOVENIA, SI

		SOLOMON ISLANDS, SB

		SOMALIA, SO

		SOUTH AFRICA, ZA

		SOUTH GEORGIA AND THE SOUTH SANDWICH ISLANDS, GS

		SPAIN, ES

		SRI LANKA, LK

		SUDAN, SD

		SURINAME, SR

		SVALBARD AND JAN MAYEN, SJ

		SWAZILAND, SZ

		SWEDEN, SE

		SWITZERLAND, CH

		SYRIAN ARAB REPUBLIC, SY

		TAIWAN, TW

		TAJIKISTAN, TJ

		TANZANIA, UNITED REPUBLIC OF, TZ

		THAILAND, TH

		TIMOR-LESTE, TL

		TOGO, TG

		TOKELAU, TK

		TONGA, TO

		TRINIDAD AND TOBAGO, TT

		TUNISIA, TN

		TURKEY, TR

		TURKMENISTAN, TM

		TURKS AND CAICOS ISLANDS, TC

		TUVALU, TV

		UGANDA, UG

		UKRAINE, UA

		UNITED ARAB EMIRATES, AE

		UNITED KINGDOM, GB

		UNITED STATES, US

		UNITED STATES MINOR OUTLYING ISLANDS, UM

		URUGUAY, UY

		UZBEKISTAN, UZ

		VANUATU, VU

		VATICAN CITY STATE, VA

		VENEZUELA, VE

		VIETNAM, VN

		VIRGIN ISLANDS, BRITISH, VG

		VIRGIN ISLANDS, U.S., VI

		WALLIS AND FUTUNA, WF

		WESTERN SAHARA, EH

		YEMEN, YE

		ZAMBIA, ZM

		ZIMBABWE, ZW
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At-A-Glance US Imports 2023 updated 07252023.xlsm
ocean vessel

		IMPORTS INTO THE US

		OCEAN VESSEL SHIPMENTS 



		Importer Security Filing (ISF) Filing Agent: 		Send ISF template and estimated time of vessel departure for "IMPORTS into the US" to the filing agent listed below at least 72 hours in advance of ocean vessel departure.  

For Schlage, AD Solutions and Isonas
ISF Filing Agent: isf@iab-sd.com
ISF Contact: Steve Goding    

For Allegion Access Technologies LLC
ISF Filing Agent: isf@kuehne-nagel.com




		Ocean Freight Forwarder:		Kuehne + Nagel 



		US Customs Broker for Schlage, AD Solutions and Isonas:		International Automated Brokers (IAB)

		US Customs Broker for Allegion Access Technologies LLC:		Kuehne+Nagel Inc (KN)



		Sold To Party: 

		NOTE:  The "Sold To" Party name and address shown on the Commercial Invoice and the Bill of Lading must agree EXACTLY with the address shown on the right.   This is critical as US Customs requires the importer name and address contained on the US Customs Surety Bond to be reflected on all documentation.  If your "Sold To" Party is not on this list,  contact the Trade Compliance Department.		Sold To Party

				ATTN:
(Select ONE of the following)

				Address		 





		Bill To:		ALLEGION

				c/o Körber Supply Chain

				Freight Plan Number will auto-fill upon ATTN: selection

				11555 N Meridian St

				STE 200

				Carmel IN, 46032



		Deliver To (Final Destination): 
		Deliver To:

				Address will auto-fill upon ATTN: selection

		              

		Notify Party:  
Include the Notify Party on one of the 
documents (preferably the invoice) based on the BUSINESS UNIT on your PO.

EMAIL Following Documents to Notify Party BEFORE vessel arrival:
• Importer Security Filing (ISF) (with ISF transaction number)
• Container Inspection Checklist (CIC) for FCL
• commercial invoice
• packing list
• express bill of lading
		Notify Party for Schlage, AD Solutions and Isonas
International Automated Brokers (IAB)
Steve Goding and James Goding
Phone: +1-619-671-3186 / +1-619-671-3185
Fax:  +1-619- 661-6490
Email both:  sgoding@iab-sd.com and  jamesg@iab-sd.com

Notify Party for Allegion Access Technologies LLC
Kuehne+Nagel Inc
1440 Northland Drive, Suite 300
Mendota Heights, MN 55120
Email the following (all pre-alerts and documents should go to this email address):
USBRKMSPHUB@KUEHNE-NAGEL.COM 



		Additional Notify Parties:
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air under 65 KGs

		IMPORTS INTO THE US

		AIR SHIPMENTS UNDER 65 KGs 



		Air Courier:		DHL Express or UPS (see Row 14 for reference)



		US Customs Broker:		DHL Express (For AAT, DHL is not an authorized Broker.  Use UPS.
For all other Importers, use DHL) or UPS depending on courier



		Sold To Party: 

		NOTE:  The "Sold To" Party name and address shown on the Commercial Invoice and the Bill of Lading must agree EXACTLY with the address shown on the right.   This is critical as US Customs requires the importer name and address contained on the US Customs Surety Bond to be reflected on all documentation.  If your "Sold To" Party is not on this list,  contact the Trade Compliance Department.		Sold To Party

				ATTN:
(Select ONE of the following)

				Address





		DHL or UPS Express Account # :
(Auto-fills once final destination is selected)		DHL
< 65kgs



		Deliver To (Final Destination): 		Deliver To:

				Address will auto-fill upon ATTN: selection

		              

		Notify Party:  

EMAIL Following Documents to Notify Party:
• commercial invoice
• packing list
• express bill of lading 

		Notify Party:
Customer Service Department - DHL
Phone: +1-800-225-5345

Email:
CVGFormalManagementTeam@dhl.com

Notify Party for Allegion Access Technologies LLC:
UPS Supply Chain Solutions
Christina Kemp
Phone: (502) 362-6657
Email the following: Christinakemp@ups.com



		Special Requirements:      		For ALL Shipments
   *  Include NAME / TEL. of Buyer/Planner on Documentation

All clearance paperwork (i.e. Commercial Invoice) needs to be provided with each shipment at the time of pickup with DHL.  Additionally,  Commercial Invoice currency value must match  the currency value entered on the AirwayBill. Shipments will not leave the country without proper documentation. 

For additional support, please contact your country specific DHL Customer Service Center by visiting this link and selecting your country: http://www.dhl.com/en/contact_center.html










air greater than 65 KGs

		IMPORTS INTO THE US

		AIR SHIPMENTS GREATER THAN 65 KGs 



		Air Freight Forwarder:		UPS Supply Chain Solutions  (UPS-SCS)                                                                          



		US Customs Broker:		US Customs Broker for Schlage, AD Solutions and Isonas:  International Automated Brokers (IAB)

US Customs Broker for Allegion Access Technologies LLC: Kuehne+Nagel Inc (KN)



		Sold To (Consignee): 




		NOTE:  The "Sold To" Party name and address shown on the Commercial Invoice and the Bill of Lading must agree EXACTLY with the address shown on the right.   This is critical as US Customs requires the importer name and address contained on the US Customs Surety Bond to be reflected on all documentation.  If your "Sold To" Party is not on this list,  contact the Trade Compliance Department.		Sold To Party



				ATTN:
(Select ONE of the following)

				Address





		Bill To:		ALLEGION

				c/o Körber Supply Chain

				Freight Plan Number will auto-fill upon ATTN: selection

				11555 N Meridian St

				STE 200

				Carmel IN, 46032



		UPS-SCS Account # :
(Auto-fills once final destination is selected)		UPS-SCS 
> 65kgs



		Deliver To (Final Destination): 		Deliver To:

				Address will auto-fill upon ATTN: selection

		              

		Notify Party:  
Include the NOTIFY PARTY on one of the 
documents (preferably the invoice)

EMAIL Following Documents to Notify Party:
• commercial invoice
• packing list
• express bill of lading 

		Notify Party for Schlage, AD Solutions and Isonas:
International Automated Brokers (IAB)
Steve Goding and James Goding
Phone: +1-619-671-3186 / +1-619-671-3185
Fax:  +1-619- 661-6490
Email both:  sgoding@iab-sd.com and  jamesg@iab-sd.com

Notify Party for Allegion Access Technologies LLC:
Kuehne+Nagel Inc
1440 Northland Drive, Suite 300
Mendota Heights, MN 55120
Email the following (all pre-alerts and documents should go to this email address):
USBRKMSPHUB@KUEHNE-NAGEL.COM
		 



		Special Requirements:      		For ALL Shipments
*  Include NAME and TELEPHONE NUMBER of Buyer/Planner on Documentation






		For Booking UPS SCS Shipments		For ALL Shipments
Phone: +1-913-693-6212
Email the following: AllegionGFF@ups.com



		UPS SCS Contact Escalation and Support		All initial inquiries should be sent to AllegionGFF@ups.com
For escalations on day to day issues please contact:

scscustomerservice@ups.com
Brenda Ransburg: ransburg.brenda@ups.com
Julie White: jmwhite@ups.com
Annetta Jackson: annettajackson@ups.com

If you encounter a situation that requires additional visibility or assistance, please contact:

Ed Arquilla: ed.arquilla@ups.com +1-630-544-4831
Andrew Brown: ADBrown@ups.com  +1-734-735-8522





		For UPS SCS Delivery Address Changes / Re-consignment		Please include "Allegion Routing Change" in the subject of the email. The body of the message should list shipment detail such as UPS-SCS tracking number,  Allegion reference number, shipper, current consignee name, address and change details. 







































US 

		ATTN:
(Select ONE of the following)		Deliver To:		Address will auto-fill upon ATTN: selection		Freight Plan Number will auto-fill upon ATTN: selection		DHL
< 65kgs		UPS-SCS 
> 65kgs		Sold To Party		Address

		Allegion-AD Systems_Everett, WA		AD Solutions, Inc.
c/o Allegion-AD Systems		2201 100th St. SW
Everett, WA 98204 USA		Freight Plan: 98204		962164501		710864406		AD Solutions, Inc.		2201 100th St. SW
Everett, WA 98204 USA

		Allegion-Brio USA_Everett, WA		AD Solutions, Inc.
c/o Allegion-Brio USA		2201 100th St. SW
Everett, WA 98204 USA		Freight Plan: 14623		950384261		710618661		AD Solutions, Inc.		2201 100th St. SW
Everett, WA 98204 USA

		Allegion-Steelcraft_Chino,CA		Schlage Lock Company LLC
c/o Allegion-Steelcraft		14575 Yorba Ave.
Chino, CA 91710 USA		Freight Plan: 72184		UPS: 9W01R7		710618620		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-Isonas_Boulder, CO		Isonas, Inc.
c/o Allegion-Isonas		929 Pearl St
Ste 200
Boulder, CO 80302 USA		Freight Plan: 80301		964228308		710932948		Isonas, Inc.		4750 Walnut St.
Ste 110
Boulder, CO 80301 USA

		Allegion-Test Lab_Golden, CO		Schlage Lock Company LLC
c/o Allegion		500 Golden Ridge Rd.
Bldg 1
Golden, CO 80401 USA		Freight Plan: 80401		962165492		705281707		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-Schlage_Security, CO		Schlage Lock Company LLC
c/o Allegion		3899 Hancock Expressway
Security, CO 80911 USA		Freight Plan: 72392		962163991		710618554		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-Republic Doors & Frames_Irving, TX		Republic Doors & Frames LLC
c/o Allegion		5430 FAA Blvd.
Ste 100
Irving, TX 75061 USA		Freight Plan: 75050		UPS: 080F1A		710864430		Republic Doors & Frames LLC		155 Republic Dr.
McKenzie, TN 38201 USA

		Allegion-Schlage_Olathe, KS		Schlage Lock Company LLC
c/o Allegion		2119 E. Kansas City Rd.
Olathe, KS 66061 USA		Freight Plan: 72394		942959321		710618448		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-LCN_Princeton, IL		Schlage Lock Company LLC
c/o Allegion-LCN 		121 W. Railroad Ave.
Princeton, IL 61356 USA		Freight Plan: 72405		962163917		710618570		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-Test Lab_Indianapolis, IN		Schlage Lock Company LLC
c/o Allegion		8750 Hague Road
Indianapolis, IN 46256 USA		Freight Plan: 03333		963143516		709915383		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-GJ / IVES / Zero_Greenfield, IN		Schlage Lock Company LLC
c/o Allegion-GJ / IVES / Zero		7221 W County Rd 350 N.
Greenfield, IN 46140 USA		Freight Plan: 46219		962165322		710618588		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-Von Duprin_Indianapolis, IN		Schlage Lock Company LLC
c/o Allegion-Von Duprin		2720 Tobey Dr.
Indianapolis, IN 46219 USA		Freight Plan: 72404		962164303		710618604		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-Steelcraft_Blue Ash, OH		Schlage Lock Company LLC
c/o Allegion-Steelcraft		9017 Blue Ash Rd.
Cincinnati, OH 45242 USA		Freight Plan: 97182		UPS: 9W000Y		710618612		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-Republic Doors & Frames_McKenzie, TN		Republic Doors & Frames LLC
c/o Allegion		155 Republic Dr.
McKenzie, TN 38201 USA		Freight Plan: 38201		UPS: 08W85Y		704996578		Republic Doors & Frames LLC		155 Republic Dr.
McKenzie, TN 38201 USA

		Allegion-Kryptonite_Canton, MA		Schlage Lock Company LLC
c/o Allegion-Kryptonite 		437 Turnpike St.
Canton, MA 02021 USA		Freight Plan: 03320		962165463		710618562		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion Access Technologies LLC_Farmington, CT		Allegion Access Technologies LLC c/o Allegion-Allegion Access Technologies LLC		65 Scott Swamp Rd
Farmington, CT 06032		Freight Plan: 20026		UPS: 0E5426		059912147		Allegion Access Technologies LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion Access Technologies LLC_Greenfield, IN		Allegion Access Technologies LLC c/o Allegion-Allegion Access Technologies LLC		6825 W 400 N
Greenfield, IN 46140		Freight Plan: 20028		UPS: 538E3X		059912147		Allegion Access Technologies LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA
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Office

Contact Name/Email

Title

Phone

Minneapolis

Andrea.Birkeland @kuehne-nagel.com

Operational Account Manager

001-651-234-4266

Minneapolis

Stephanie.Klinckman@kuehne-nagel.com

Seafreight Import Manager

001-651-234-4208

Minneapolis

Kyle.Lock@kuehne-nagel.com

Seafreight Import Operator - FCL

001-651-234-4251

Minneapolis

Paige.Peraino @kuehne-nagel.com

Seafreight Import Supervisor / LCL

001-651-369-1241

Shanghai

Anson.Wang@kuehne-nagel.com

Seafreight Export Manager - FCL

0086-21-2602 8083

Shanghai

Phoenix.Wu@kuehne-nagel.com

Seafreight Export Supervisor - LCL

0086-21-2602 8085

Ningbo

Vivienne.Qin@kuehne-nagel.com

Seafreight Export Manager - FCL + LCL

0086-574-2790 9702

Kaohsiung

Diane. Tsao @kuehne-nagel.com

Seafreight Export Manager - FCL + LCL

00886-7-3391085 ext. 122

Taipei + Keelung

Ashlee.Su@kuehne-nagel.com

Seafreight Export Manager - FCL + LCL

00886-2-2544 5150

Shenzen

Chaya.Luo @kuehne-nagel.com

Seafreight Export Manager - FCL + LCL

0086-755-8269 2429

Hong Kong + Yantian

Charlie.Kok@kuehne-nagel.com

Seafreight Export Supervisor - FCL

0085-2-2866 5260

Hong Kong + Yantian

| Jojo.Wong@kuehne-nagel.com

Seafreight Export Supervisor - LCL

00852-2823 7199
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ocean vessel

		IMPORTS INTO THE US

		OCEAN VESSEL SHIPMENTS 



		Importer Security Filing (ISF) Filing Agent: 		Send ISF template and estimated time of vessel departure for "IMPORTS into the US" to the filing agent listed below at least 72 hours in advance of ocean vessel departure.  

For Schlage, AD Solutions and Isonas
ISF Filing Agent: isf@iab-sd.com
ISF Contact: Steve Goding    

For Allegion Access Technologies LLC
ISF Filing Agent: isf@kuehne-nagel.com




		Ocean Freight Forwarder:		Kuehne + Nagel 



		US Customs Broker for Schlage, AD Solutions and Isonas:		International Automated Brokers (IAB)

		US Customs Broker for Allegion Access Technologies LLC:		Kuehne+Nagel Inc (KN)



		Sold To Party: 

		NOTE:  The "Sold To" Party name and address shown on the Commercial Invoice and the Bill of Lading must agree EXACTLY with the address shown on the right.   This is critical as US Customs requires the importer name and address contained on the US Customs Surety Bond to be reflected on all documentation.  If your "Sold To" Party is not on this list,  contact the Trade Compliance Department.		Sold To Party

				ATTN:
(Select ONE of the following)

				Address		 





		Bill To:		ALLEGION

				c/o Körber Supply Chain

				Freight Plan Number will auto-fill upon ATTN: selection

				11555 N Meridian St

				STE 200

				Carmel IN, 46032



		Deliver To (Final Destination): 
		Deliver To:

				Address will auto-fill upon ATTN: selection

		              

		Notify Party:  
Include the Notify Party on one of the 
documents (preferably the invoice) based on the BUSINESS UNIT on your PO.

EMAIL Following Documents to Notify Party BEFORE vessel arrival:
• Importer Security Filing (ISF) (with ISF transaction number)
• Container Inspection Checklist (CIC) for FCL
• commercial invoice
• packing list
• express bill of lading
		Notify Party for Schlage, AD Solutions and Isonas
International Automated Brokers (IAB)
Steve Goding and James Goding
Phone: +1-619-671-3186 / +1-619-671-3185
Fax:  +1-619- 661-6490
Email both:  sgoding@iab-sd.com and  jamesg@iab-sd.com

Notify Party for Allegion Access Technologies LLC
Kuehne+Nagel Inc
1440 Northland Drive, Suite 300
Mendota Heights, MN 55120
Email the following (all pre-alerts and documents should go to this email address):
USBRKMSPHUB@KUEHNE-NAGEL.COM 



		Additional Notify Parties:
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air under 65 KGs

		IMPORTS INTO THE US

		AIR SHIPMENTS UNDER 65 KGs 



		Air Courier:		DHL Express or UPS (see Row 14 for reference)



		US Customs Broker:		DHL Express (For AAT, DHL is not an authorized Broker.  Use UPS.
For all other Importers, use DHL) or UPS depending on courier



		Sold To Party: 

		NOTE:  The "Sold To" Party name and address shown on the Commercial Invoice and the Bill of Lading must agree EXACTLY with the address shown on the right.   This is critical as US Customs requires the importer name and address contained on the US Customs Surety Bond to be reflected on all documentation.  If your "Sold To" Party is not on this list,  contact the Trade Compliance Department.		Sold To Party

				ATTN:
(Select ONE of the following)

				Address





		DHL or UPS Express Account # :
(Auto-fills once final destination is selected)		DHL
< 65kgs



		Deliver To (Final Destination): 		Deliver To:

				Address will auto-fill upon ATTN: selection

		              

		Notify Party:  

EMAIL Following Documents to Notify Party:
• commercial invoice
• packing list
• express bill of lading 

		Notify Party:
Customer Service Department - DHL
Phone: +1-800-225-5345

Email:
CVGFormalManagementTeam@dhl.com

Notify Party for Allegion Access Technologies LLC:
UPS Supply Chain Solutions
Christina Kemp
Phone: (502) 362-6657
Email the following: Christinakemp@ups.com



		Special Requirements:      		For ALL Shipments
   *  Include NAME / TEL. of Buyer/Planner on Documentation

All clearance paperwork (i.e. Commercial Invoice) needs to be provided with each shipment at the time of pickup with DHL.  Additionally,  Commercial Invoice currency value must match  the currency value entered on the AirwayBill. Shipments will not leave the country without proper documentation. 

For additional support, please contact your country specific DHL Customer Service Center by visiting this link and selecting your country: http://www.dhl.com/en/contact_center.html










air greater than 65 KGs

		IMPORTS INTO THE US

		AIR SHIPMENTS GREATER THAN 65 KGs 



		Air Freight Forwarder:		UPS Supply Chain Solutions  (UPS-SCS)                                                                          



		US Customs Broker:		US Customs Broker for Schlage, AD Solutions and Isonas:  International Automated Brokers (IAB)

US Customs Broker for Allegion Access Technologies LLC: Kuehne+Nagel Inc (KN)



		Sold To (Consignee): 




		NOTE:  The "Sold To" Party name and address shown on the Commercial Invoice and the Bill of Lading must agree EXACTLY with the address shown on the right.   This is critical as US Customs requires the importer name and address contained on the US Customs Surety Bond to be reflected on all documentation.  If your "Sold To" Party is not on this list,  contact the Trade Compliance Department.		Sold To Party



				ATTN:
(Select ONE of the following)

				Address





		Bill To:		ALLEGION

				c/o Körber Supply Chain

				Freight Plan Number will auto-fill upon ATTN: selection

				11555 N Meridian St

				STE 200

				Carmel IN, 46032



		UPS-SCS Account # :
(Auto-fills once final destination is selected)		UPS-SCS 
> 65kgs



		Deliver To (Final Destination): 		Deliver To:

				Address will auto-fill upon ATTN: selection

		              

		Notify Party:  
Include the NOTIFY PARTY on one of the 
documents (preferably the invoice)

EMAIL Following Documents to Notify Party:
• commercial invoice
• packing list
• express bill of lading 

		Notify Party for Schlage, AD Solutions and Isonas:
International Automated Brokers (IAB)
Steve Goding and James Goding
Phone: +1-619-671-3186 / +1-619-671-3185
Fax:  +1-619- 661-6490
Email both:  sgoding@iab-sd.com and  jamesg@iab-sd.com

Notify Party for Allegion Access Technologies LLC:
Kuehne+Nagel Inc
1440 Northland Drive, Suite 300
Mendota Heights, MN 55120
Email the following (all pre-alerts and documents should go to this email address):
USBRKMSPHUB@KUEHNE-NAGEL.COM
		 



		Special Requirements:      		For ALL Shipments
*  Include NAME and TELEPHONE NUMBER of Buyer/Planner on Documentation






		For Booking UPS SCS Shipments		For ALL Shipments
Phone: +1-913-693-6212
Email the following: AllegionGFF@ups.com



		UPS SCS Contact Escalation and Support		All initial inquiries should be sent to AllegionGFF@ups.com
For escalations on day to day issues please contact:

scscustomerservice@ups.com
Brenda Ransburg: ransburg.brenda@ups.com
Julie White: jmwhite@ups.com
Annetta Jackson: annettajackson@ups.com

If you encounter a situation that requires additional visibility or assistance, please contact:

Ed Arquilla: ed.arquilla@ups.com +1-630-544-4831
Andrew Brown: ADBrown@ups.com  +1-734-735-8522





		For UPS SCS Delivery Address Changes / Re-consignment		Please include "Allegion Routing Change" in the subject of the email. The body of the message should list shipment detail such as UPS-SCS tracking number,  Allegion reference number, shipper, current consignee name, address and change details. 







































US 

		ATTN:
(Select ONE of the following)		Deliver To:		Address will auto-fill upon ATTN: selection		Freight Plan Number will auto-fill upon ATTN: selection		DHL
< 65kgs		UPS-SCS 
> 65kgs		Sold To Party		Address

		Allegion-AD Systems_Everett, WA		AD Solutions, Inc.
c/o Allegion-AD Systems		2201 100th St. SW
Everett, WA 98204 USA		Freight Plan: 98204		962164501		710864406		AD Solutions, Inc.		2201 100th St. SW
Everett, WA 98204 USA

		Allegion-Brio USA_Everett, WA		AD Solutions, Inc.
c/o Allegion-Brio USA		2201 100th St. SW
Everett, WA 98204 USA		Freight Plan: 14623		950384261		710618661		AD Solutions, Inc.		2201 100th St. SW
Everett, WA 98204 USA

		Allegion-Steelcraft_Chino,CA		Schlage Lock Company LLC
c/o Allegion-Steelcraft		14575 Yorba Ave.
Chino, CA 91710 USA		Freight Plan: 72184		UPS: 9W01R7		710618620		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-Isonas_Boulder, CO		Isonas, Inc.
c/o Allegion-Isonas		929 Pearl St
Ste 200
Boulder, CO 80302 USA		Freight Plan: 80301		964228308		710932948		Isonas, Inc.		4750 Walnut St.
Ste 110
Boulder, CO 80301 USA

		Allegion-Test Lab_Golden, CO		Schlage Lock Company LLC
c/o Allegion		500 Golden Ridge Rd.
Bldg 1
Golden, CO 80401 USA		Freight Plan: 80401		962165492		705281707		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-Schlage_Security, CO		Schlage Lock Company LLC
c/o Allegion		3899 Hancock Expressway
Security, CO 80911 USA		Freight Plan: 72392		962163991		710618554		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-Republic Doors & Frames_Irving, TX		Republic Doors & Frames LLC
c/o Allegion		5430 FAA Blvd.
Ste 100
Irving, TX 75061 USA		Freight Plan: 75050		UPS: 080F1A		710864430		Republic Doors & Frames LLC		155 Republic Dr.
McKenzie, TN 38201 USA

		Allegion-Schlage_Olathe, KS		Schlage Lock Company LLC
c/o Allegion		2119 E. Kansas City Rd.
Olathe, KS 66061 USA		Freight Plan: 72394		942959321		710618448		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-LCN_Princeton, IL		Schlage Lock Company LLC
c/o Allegion-LCN 		121 W. Railroad Ave.
Princeton, IL 61356 USA		Freight Plan: 72405		962163917		710618570		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-Test Lab_Indianapolis, IN		Schlage Lock Company LLC
c/o Allegion		8750 Hague Road
Indianapolis, IN 46256 USA		Freight Plan: 03333		963143516		709915383		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-GJ / IVES / Zero_Greenfield, IN		Schlage Lock Company LLC
c/o Allegion-GJ / IVES / Zero		7221 W County Rd 350 N.
Greenfield, IN 46140 USA		Freight Plan: 46219		962165322		710618588		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-Von Duprin_Indianapolis, IN		Schlage Lock Company LLC
c/o Allegion-Von Duprin		2720 Tobey Dr.
Indianapolis, IN 46219 USA		Freight Plan: 72404		962164303		710618604		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-Steelcraft_Blue Ash, OH		Schlage Lock Company LLC
c/o Allegion-Steelcraft		9017 Blue Ash Rd.
Cincinnati, OH 45242 USA		Freight Plan: 97182		UPS: 9W000Y		710618612		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion-Republic Doors & Frames_McKenzie, TN		Republic Doors & Frames LLC
c/o Allegion		155 Republic Dr.
McKenzie, TN 38201 USA		Freight Plan: 38201		UPS: 08W85Y		704996578		Republic Doors & Frames LLC		155 Republic Dr.
McKenzie, TN 38201 USA

		Allegion-Kryptonite_Canton, MA		Schlage Lock Company LLC
c/o Allegion-Kryptonite 		437 Turnpike St.
Canton, MA 02021 USA		Freight Plan: 03320		962165463		710618562		Schlage Lock Company LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion Access Technologies LLC_Farmington, CT		Allegion Access Technologies LLC c/o Allegion-Allegion Access Technologies LLC		65 Scott Swamp Rd
Farmington, CT 06032		Freight Plan: 20026		UPS: 0E5426		059912147		Allegion Access Technologies LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA

		Allegion Access Technologies LLC_Greenfield, IN		Allegion Access Technologies LLC c/o Allegion-Allegion Access Technologies LLC		6825 W 400 N
Greenfield, IN 46140		Freight Plan: 20028		UPS: 538E3X		059912147		Allegion Access Technologies LLC		11819 N. Pennsylvania St.
Carmel, IN 46032 USA
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Office

Contact Name/Email

Title

Phone

Minneapolis

Andrea.Birkeland @kuehne-nagel.com

Operational Account Manager

001-651-234-4266

Minneapolis

Stephanie.Klinckman@kuehne-nagel.com

Seafreight Import Manager

001-651-234-4208

Minneapolis

Kyle.Lock@kuehne-nagel.com

Seafreight Import Operator - FCL

001-651-234-4251

Minneapolis

Paige.Peraino @kuehne-nagel.com

Seafreight Import Supervisor / LCL

001-651-369-1241

Shanghai

Anson.Wang@kuehne-nagel.com

Seafreight Export Manager - FCL

0086-21-2602 8083

Shanghai

Phoenix.Wu@kuehne-nagel.com

Seafreight Export Supervisor - LCL

0086-21-2602 8085

Ningbo

Vivienne.Qin@kuehne-nagel.com

Seafreight Export Manager - FCL + LCL

0086-574-2790 9702

Kaohsiung

Diane. Tsao @kuehne-nagel.com

Seafreight Export Manager - FCL + LCL

00886-7-3391085 ext. 122

Taipei + Keelung

Ashlee.Su@kuehne-nagel.com

Seafreight Export Manager - FCL + LCL

00886-2-2544 5150

Shenzen

Chaya.Luo @kuehne-nagel.com

Seafreight Export Manager - FCL + LCL

0086-755-8269 2429

Hong Kong + Yantian

Charlie.Kok@kuehne-nagel.com

Seafreight Export Supervisor - FCL

0085-2-2866 5260

Hong Kong + Yantian

| Jojo.Wong@kuehne-nagel.com

Seafreight Export Supervisor - LCL

00852-2823 7199
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Container Inspection Checklist



Instructions to Supplier

Please complete Sections I, II and III of this form.  Attach completed form with the shipment documentation accompanying the container.  Also, please include a copy on the inside door of the container.



Section I.     Shipment Information



		Date:



		Supplier Name:



		Carrier Name:



		Container Number:



		Seal Number:



		



		Wood Packaging Material (WPM): Does all WPM contain the internationally recognized IPPC mark which certifies treatment? (Yes or No)

If No, stop shipment.

        



		Container Inspector’s Name:







Section II.  	9-Point Container Inspection



Note: Containers must be secure, and not contain any of the following:

· Secret compartments in walls, floors, ceiling, etc.

· Un-manifested goods, packages, etc.

· Signs of tampering (fresh paint, peculiar marks, etc.)



		Check   after Exam  

		Category 

		Note any damage or problems with container



		

		1. Container cleanliness 

(not filthy; no pests, weeds or seeds)

		



		

		2. Pallet cleanliness

(not filthy; no pests, weeds or seeds)

		



		

		3. Underside of Trailer

		



		

		4. Left Wall for concealed walls or hidden articles

		



		

		5. Right Wall for concealed/false walls or hidden articles

		



		

		6. Front Wall  for concealed/false walls or hidden articles

		



		

		7. Floor for hidden articles or false floor

		



		

		8. Ceiling

		



		

		9. Inside and Outside Door / Hinges 

(i.e. Ensure Locking mechanisms are secure)

		







Section III.     Supplier’s Container Inspector’s Signature:  ______________________________

________________________________________________________________________________



Section IV.      For Completion by Allegion Receiving



		Receiving Date:



		Seal Number:





		Receiving Location:



		Receiving Person’s Name:







1. Does the seal number match the seal shown in Section 1? Yes  No  	(report “no” answers to Mgmt) 

2. Does Container show signs of tampering / anomalies?	       Yes  No    (report “yes” answers to Mgmt) 

3. Are there any visible pests, weeds, seeds or other contaminants? Yes  No  (report “yes” answers to Mgmt)   

4. Receiving Inspector’s Signature________________________________________________



[bookmark: _Hlk88043421]*Instructions to Receiving:  Please save this form for 1 year for CTPAT audits, and report anomalies to Trade Compliance.
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cation Freight Plan Number DHL  UPS-SCS
<65kgs > 65kgs

[Allegion-AD Systems_Everett, WA Freight Plan 98204 962164501 | 710864406
[Allegion-Brio USA_Everett, WA Freight Plan: 14623 950384261 | 710618661
[Allegion-Steelcraft_Chino,CA Freight Plan 72184 _ 710618620
Allegion-Isonas_Boulder, CO Freight Plan: 80301 964228308 | 710932048
[Allegion-Test Lab_Golden, CO Freight Plan- 80401 962165492 | 705281707
[Allegion-Schiage_Security, CO Freight Plan: 72392 962163991 | 710618554
[Allegion-Republic Doors & Frames_Ining, TX Freight Plan 75050 _ 710864430
Allegion-Schiage_Olathe, KS Freight Plan: 72394 942959321 | 710618448
[Allegion-LCN_Princeton, IL Freight Plan: 72405 962163917 | 710618570
| Allegion-Test Lab_Indianapolis, IN Freight Plan: 03333 963143516 | 709915383
[Allegion-GJ / IVES / Zero_Greenfield, IN Freight Plan 46219 962165322 | 710618588
Allegion-Von Duprin_Indianapolis, IN Freight Plan: 72404 962164303 | 710618604
[Allegion-Steelcraft_Blue Ash, OH Freight Plan 97162 _ 710618612
Allegion-Republic Doors & Frames_McKenzie, TN Freight Plan 36201 UPS: 08Wa5Y | 704396578
[Allegion-Kryptonite_Canton, MA Freight Plan 03320 962165463 | 710618562
[Allegion Access Technologies LLC_Farmingtan, CT Freight Plan: 20026 UPS: 0E5426 | 059912147
[Allegion Access Technologies LLC_Greenfield, IN Freight Plan: 20026 _ 059912147
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Under “Destination duties/taxes” select
“other” and enter Allegion/Schlage account
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Instructions

		 US Import Classification Form



		Scope: 		This US Import Classification Form must be completed for all raw materials, parts, components, prototypes, tools etc. that will be imported into the US.    



		Purpose of US Import Classification Form:		To obtain, in advance of US import, the compliance data elements required by US Customs, as well as other government agencies, to move goods across the border. These requirements may include the US Harmonized Tariff Schedule (HTS) Classification number, country of origin, Lacey Act Form data elements, ADD/CVD related mill certificates, etc.



		Requirements:		The Initiator must complete a "US Import Classification Form" at time of creating the Purchase Order. 		 

				Shipments may not be sent to the US until the articles have been classified by the Trade Compliance team.

				"Initiator" must complete this "US Import Classification Form". Drawings, pictures, specifications or data sheets must be included with this form.

				The Initiator (typically the Receiver or Buyer) in the US must complete this template for any new items or existing items that will be sourced from a new vendor.   The Trade Compliance team will assign a classification, update the Broker Master and send the classification to the vendor.
Classifications are required for the vendor's commercial invoice and for the Importer Security Filing (ISF).



		Timeline:		Except for Special Projects/Transitions, which require additional review time, the US Import Classification Form must be submitted with 3 weeks advance notice prior to import.







US Import Classification Form

		US IMPORT CLASSIFICATION FORM  

		Entered by Customs Analyst





		Initiator or Buyer:

		Location:

		Date completed:



		E-MAIL THIS FORM TO Laura.Velarde@allegion.com and George.Field@allegion.com

		Drawings, specifications, and/or photos of all parts must be attached to email or included in a separate tab. 

																						Trade Compliance 

		 ITEM NUMBER
(Oracle, AX, MFG PRO, TGP or Allegion ERP)		 ITEM DESCRIPTION
(Oracle, AX, MFG PRO, TGP or Allegion ERP)		Commercial Description

IR User: Layman's description; Common description, such as  Thumbturn, Rose, Lever, cylinder, etc.
		Finished Good or Part?		Material Type

IR User: Base material, e.g. - brass, zinc, paper, plastic, etc.		If item is a PART, then indicate function/end use.

IR User: Example: Lock Part, Packaging, Cylinder Part, etc.
Or, describe how used.  
See DROP DOWN MENU		Product's Final Use 
(Where used)

IR User:  lock assembly, exit device, component for door lock cylinder, etc.		Country of Origin

IR User: Original Country of Origin. Only one country per line item. 
 The country of manufacture or production.		Vendor Name		Was the good made using an aluminum extrusion process? (Yes/No)

Gallegos, Yesenia: Use Drop Down menu		US HTS		US Duty Rate		US Tariff Rate (if applicable)		Subject to ADD/CVD (Yes/No) 

Gallegos, Yesenia: Use Drop Down menu
		

IR User: Layman's description; Common description, such as  Thumbturn, Rose, Lever, cylinder, etc.
																								Basis for HTS decision.  
Include GRI, Ruling numbers, etc.				Other Comments

								Part				Other: Specify										 

												 

												 

												 

												 

												 



		     





		El Sauzal

		Ensenada

		Tecate

		Tijuana



&6TEMPLATE COS-P-PS0001.xlt		&8&F




Datasheet

		Imported Parts						Final Use

		Bearings						Door Locks (electronic or keyed)

		Bicycle Lights						Doors and Frames

		Gears, Gearboxes						Exit Devices for Doors

		Hat Racks, Hat Pegs, etc						Hinges

		Keys  						Locks for Furniture (cabinets, drawers, etc)

		Mountings for Furniture						Locks for Motor Vehicles

		Other Mountings, Fittings for Doors						Motors         

		Parts of Automatic Door Closers						Non-Keyed Locks for Doors

		Parts of Door Locks						Padlocks

		Parts of Exit Devices						Power Supplies 

		Parts of Flush Bolts						Readers (magnetic, electronic, proximity, etc)

		Parts of Hinges						Other, please specify

		Parts of Readers, Automatic Data Processing Machines

		Parts of Surface Bolts

		Plastic Parts

		Printed Single Sheets, Instruction Sheets

		Screws and Bolts, Other

		Screw Packs

		Self-tapping screws/Self-drilling screws

		Springs, Other

		Stops, Pulls, Plates, Knockers for Doors

		Wood Screws

		Other: Specify
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Container Inspection Checklist

Instructions to Supplier
Please complete Sections I, Il and Il of hs form. Attach completed form with the shipment documentation
accompanying the container. Also, please include a copy on the inside door of the container.
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Container Inspection Checklist



Instructions to Supplier

Please complete Sections I, II and III of this form.  Attach completed form with the shipment documentation accompanying the container.  Also, please include a copy on the inside door of the container.



Section I.     Shipment Information



		Date:



		Supplier Name:



		Carrier Name:



		Container Number:



		Seal Number:



		



		Wood Packaging Material (WPM): Does all WPM contain the internationally recognized IPPC mark which certifies treatment? (Yes or No)

If No, stop shipment.

        



		Container Inspector’s Name:







Section II.  	9-Point Container Inspection



Note: Containers must be secure, and not contain any of the following:

· Secret compartments in walls, floors, ceiling, etc.

· Un-manifested goods, packages, etc.

· Signs of tampering (fresh paint, peculiar marks, etc.)



		Check   after Exam  

		Category 

		Note any damage or problems with container



		

		1. Container cleanliness 

(not filthy; no pests, weeds or seeds)

		



		

		2. Pallet cleanliness

(not filthy; no pests, weeds or seeds)

		



		

		3. Underside of Trailer

		



		

		4. Left Wall for concealed walls or hidden articles

		



		

		5. Right Wall for concealed/false walls or hidden articles

		



		

		6. Front Wall  for concealed/false walls or hidden articles

		



		

		7. Floor for hidden articles or false floor

		



		

		8. Ceiling

		



		

		9. Inside and Outside Door / Hinges 

(i.e. Ensure Locking mechanisms are secure)

		







Section III.     Supplier’s Container Inspector’s Signature:  ______________________________

________________________________________________________________________________



Section IV.      For Completion by Allegion Receiving



		Receiving Date:



		Seal Number:





		Receiving Location:



		Receiving Person’s Name:







1. Does the seal number match the seal shown in Section 1? Yes  No  	(report “no” answers to Mgmt) 

2. Does Container show signs of tampering / anomalies?	       Yes  No    (report “yes” answers to Mgmt) 

3. Are there any visible pests, weeds, seeds or other contaminants? Yes  No  (report “yes” answers to Mgmt)   

4. Receiving Inspector’s Signature________________________________________________



[bookmark: _Hlk88043421]*Instructions to Receiving:  Please save this form for 1 year for CTPAT audits, and report anomalies to Trade Compliance.
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